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CHINESE BAPTIST CHURCH

WEDDING GUIDELINES
One of the most sacred and beautiful ceremonies of the church is the marriage service. It is ALWAYS A SERVICE OF WORSHIP in which a man and a woman, in the company of their loved ones and friends, publicly covenant with each other under the blessing of God. A Christian wedding is much more than a social event.  God unites a man and a woman in a holy marriage.
It is the desire of the pastors and staff of Chinese Baptist Church to make every wedding a special, sacred and memorable event. To this end the following policies and procedures have been established. We want to extend to each wedding party every possible consideration, courtesy and benefit.
In order to establish a uniform and regular practice with regard to weddings at Chinese Baptist Church, and make available to all interested parties, we have prepared this material for your information.

I. SCHEDULING

Contact the Church Office at 713-461-0963 to check for availability.  Office hours are 9:00 a.m. to 5:00 p.m., Monday through Friday.

A. Reservations for church facilities can be made no earlier than 12 months in advance of the anticipated date.

B. The wedding (including set up and take down) cannot conflict with any scheduled church activities.  The church requires a minimum time frame of three hours prior to and two hours after the wedding in order to avoid any scheduling conflicts in the use of church facilities.

C. The desired date will be tentatively held on the main calendar if there is no conflict.  
No weddings and rehearsals may be scheduled on:

· Anytime, day or evening, that would conflict with church events already scheduled in the Sanctuary Building.

· Due to seasonal demands on the facilities here, weddings are not scheduled on major holiday weekends of Easter, Fourth of July, Christmas, and also excluding Thanksgiving Day, Christmas Day, and New Year Day.
A reservation is confirmed when ALL of the following conditions are met.
1) The time for the wedding has been scheduled.
2) Payments of all fees and security deposit have been paid at the church office.

3) A CBC pastor or another pastor (who has been approved by the CBC pastoral staff) has agreed to officiate at the wedding ceremony.   Chinese Baptist Church believes that the Bible teaches a Christian should not be unequally yoked to a non-Christian.  However, CBC recognizes an individual’s right to choose whom he or she marries and will abide by their wishes.  (No pastor shall be required to perform a marriage that goes against his convictions.)
                Pre-marital counseling
Pre-marital counseling is required for all couples being married in our church.  Couples may be counseled by the officiating minister or with an approved licensed counselor. Completed premarital counseling documentation must be provided to CBC within 60 days of wedding event.
Rehearsals
The purpose of the wedding rehearsal is to familiarize the wedding party with the wedding procedure.   The wedding rehearsal should start promptly at the scheduled time as arranged through the Church Office and last no longer than one hour.  (15 minutes prior and 15 minutes after will be allowed for any necessary set-up and clean up.)    It is the bride and groom's responsibility to have people present on time at their rehearsal.  All members of the wedding ceremony should attend the rehearsal.  
II. DEPOSITS & FEES
The non-refundable security deposit is 25% of the total fee which is required to reserve the desired date.  Security deposit will be returned to Bride and Groom two weeks after wedding date pending any damages to the CBC facilities.  Full payment is due thirty (30) days prior to the wedding event.  All payments are made out to Chinese Baptist Church, 900 Brogden St., Houston, TX  77024.
All wedding fees include custodial services, audio & light technician, CBC Church Hostess, and utilities.

Members - $500                         Inactive Member/Non-members - $1,500

 (A member is a person that has been an active member at CBC, is consistently attending, serving, and tithing for at least one year prior to the wedding date. The Member's Fee pertains to the bride and/or groom only and not to the parents, grandparents, or any other family relative.)
Minister Fees - $300

III. MUSIC  
A. All music must be submitted and approved by CBC Pastoral Staff thirty (30) days prior to the wedding date.
B. If Bride/Groom is interested in CBC-provided Musicians, the Church Hostess will check for availability.  Fees vary by Musicians.

IV. DECORATIONS (also see Rules and Restrictions)
As for the decoration of the Sanctuary or FLC, the following guidelines are given:
A. No nails or pins to hold decorations on wall or woodwork.  Only painters tape can be used on the walls or woodwork.
B. Only flameless candles and/or faux flower petals are allowed on carpet.  Candles on stage must be grounded with protective plastic to avoid damages.  Votive or dripless candles may be used in hurricane lamps.
C. No decorations on church equipment, including organ, piano or and/or furniture. 

D. It is the responsibility of the bride/groom to inform the florist and decorators of these rules.

V. STAGE SET-UP
A. The Church will set up the stage based on Bride/Groom specifications.  Please note that the drum set cannot be moved; the piano can be moved but must remain on stage.
B. The Church will remove and replace all church’s property.

C. During holiday seasons, there will be decorations that cannot be moved.  No musical instruments can be removed from its original position on the stage. 
VI. CHURCH HOSTESS
In order to make the wedding as hassle-free as possible, Chinese Baptist Church provides a Church Hostess to assist in certain aspects of the wedding.  She is not the  wedding coordinator.  The coordinator should be a relative or close friend who will be familiar with various participants in the wedding party and family.

The Church Hostess should contact the bride/groom or the  coordinator approximately one (1) month  prior to  the  wedding date.  The Hostess should be provided with a copy of the schedule of the wedding day (time of arrival of flowers and wedding party, names of persons in the wedding party, photograph schedule, etc.)  Bride/Groom should also inform the Hostess of any special requests or requirements they may have.

The Hostess will assist the bride/groom in the following:

(1)
Preparation of the sanctuary and foyer area to receive guests;

(2)
Designation and preparation of the dressing areas for the wedding party; and

(3)
Assist the coordinator during the wedding rehearsal and help to keep things moving the day of the wedding.

Remember, the more clearly the wedding day events are outlined, the easier it will be to make bride’s/groom’s thoughts a reality.  The Church Hostess will help as much as possible, but she must first have an idea of what the bride/groom want.
VII. RULES AND RESTRICTIONS FOR USE OF CBC BUILDINGS AND FACILITIES FOR WEDDINGS
A. RICE, CONFETTI, BIRDSEED, BUBBLES, FLOWER PETALS, AND /OR OTHER MATTER THAT MAY BE THROWN OR DROPPED AT THE WEDDING MAY NOT BE USED INSIDE THE BUILDING OR ON WALKWAYS.

B. Wedding party attire must be in keeping with the spirit of the Church.  
C. Arrangements about deliveries and time for decorating the church, etc., must be made with the Church Office beforehand (the church building is not open at all times).

D. The Bride/Groom responsible for decorations will be liable for any damage to the carpet, furniture or buildings.

E. Flash photographs or any other unnatural lighting from guests will not be permitted during the wedding ceremony (this is for the benefit of the professional photographer).

F. Only designated rooms will be used for the wedding and reception.

G. Under no circumstances shall alcoholic beverages be used on the church premises.  Also, there is no smoking or dancing allowed.

H. Food and drinks are NOT ALLOWED in the sanctuary. Consult with your Church Hostess for approved designated areas.  
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